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T'ocynapcTBeHHOro 010/3KETHOT0 MPO(ecCUHOHATBHOT0
00pa30BaTeJIbHOI0 Y4YpeKACHHUs
«PeruoHabHbIi 7KeJIe3HOA0POKHbIH TEXHUKYM»

I. OO01ue noJIoKeHus

1.1. Hacrosee I[TonoxxeHue pa3paboTaHO B COOTBETCTBUM C:

- HasnorossiM xozexkcoMm PD;

- MepepanbHbiM 3akoHOM OT 06.12.2011 Ne 402-®3 «O Oyxranrepckom
ydeTey;

- Ilpukasom Munduna Poccum ot 14.09.2020 Ne 198n «O BHeceHuH
m3MeHeHuit B mpuioxenus Ne 1 u Ne 2 k mpuxasy MunucTepcTBa (DMHAHCOB
Poccuiickoit ®enepauuu ot 1 gexadps 2010 r. Ne 1571 «O6 yrBepxknenuu Eninoro
[JlaHa CYUETOB OyXTalATepcKOro ydveTa s OpraHoB TOCYJApCTBEHHOW BIIACTH
(rocyJapCTBEHHBIX OPraHOB), OPraHOB MECTHOIO CaMOYNpPAaBJI€HHsS, OPraHoB
YIIpaBIeHHs] TOCYIApPCTBEHHBIMU BHEOIO/KETHBIMA (DOHAMH, TOCYIapCTBEHHBIX
aKaJeMHil HayK, FOCYJapCTBEHHBIX (MyHULHIIANBHBIX) yupexaeHui u VHCTpyKIuK
10 €ro MPUMEHEHUION;

- Tlpuxaszom Munpuna Poccun ot 25.03.2011 Ne 33n «O6 yrBep)ACHUH
UHCTPYKIIME O TIOpSIKE COCTABJIEHHsS, IPEICTaBIeHHs TOIOBOH, KBapTalbHOM
GyXranTepckoil OTYETHOCTH TOCYIapCTBEHHBIX (MYHMIMNAIbHBIX) OIODKETHBIX H
ABTOHOMHBIX YUPEXKIACHUIN);

- TIlpuxaszom Munduna Poccun ot 16.12.2010 Ne 174n «O6 yTBEepXKACHUH
[L1aHa c4eToB OYXTalTepCKOro ydveTa OHOMKETHBIX YUpexIeHud u VIHCTPpYKIMH IO
€ro MPUMEHEHUION;

- (denepanbHBIMU CTaHZAPTaMH OyXralaTepCcKOro y4era sl OpraHM3alui
rOCyJIapCTBEHHOI'O CEKTOPA,

- YcTaBOM TEXHHKyMa



1.2. byxranrepus SBJISIETCS CaMOCTOSITEIIbHBIM CTPYKTYPHBIM
NOJpa3ieICHUEM TEXHUKyMa.

1.3. byxrantepuss co3maercs U JUKBUAMPYETCS MPHKA30M JUPEKTOpa
TEXHUKYyMa.

1.4. Byxrantepuio BO3rJaBisieT TJaBHBIA OyxrainTep, Ha3HayaeMblii Ha
JOJDKHOCTh MPUKA30M JUPEKTOpa TEXHUKyMa.

1.5. Cotpyanuku OyXrajaTepud Ha3HA4yarOTCsI M OCBOOOXKAAIOTCA  OT
3aHMMaeMON JOJKHOCTH TPUKA30M IUPEKTOpa TEXHUKyMa II0 IIPEICTaBIIEHHUIO
TJIaBHOTO OyXrajiTepa.

1.6. I'maBHBI OyXrajarep Ha3HadaeTcs U OCBOOOXAAaeTcs OT 3aHMMAaeMOH
JOJIKHOCTH MPUKA30M AUPEKTOpPA TEXHUKYMA.

1.7. B cBoeit neaTenbHOCTH OyXTranTepusi pyKOBOJCTBYETCS:

— NEHCTBYIOIIMM  3aKOHOJATeNbcTBOM Poccu W HOPMaTHBHOM
JIOKYMEHTAllMEeW,  PaclpOCTpaHsIoOIIeicss  Ha  JeSTeNbHOCTh  OyXraiTepuu,
CTaHJapTaMH B 00JIaCTH peryJIUpOBaHHs OyXydeTa;

— YCTaBOM TE€XHUKYMa;

— Yy4YE€THOH IOJHUTUKOM,

— HACTOSILUM I10JIOXKEHUEM,

— WHBIMHM JIOKAJTbHBIMHM aKTaMU TEXHUKYyMa.

II. Crpykrypa

2.1. CTpyKTypy ¥ LITATHYIO YUCIEHHOCTh OyXrajTepiu YTBEPXKAACT TUPEKTOP
TeXHHKyMa II0 TPEACTAaBICHUIO TJaBHOrO Oyxrajrepa M IO COIJACOBAHHIO C
HWHCIIEKTOPOM I10 KaJpam.

2.2. PacnpeneneHue O0O0sS3aHHOCTEW MEXAYy COTPYAHHKaMU OyxraiaTepuu
IIPOM3BOIUTCS [NIABHBIM OyXIaJTEPOM.

III. 3amaum

3.1. OcyuecTBieHde BHYTPEHHETO0 KOHTPOJS  COBEpLIAEMBIX dhakToB
XO3SMCTBEHHOM JKU3HHU B TIPEJieNiax KOMIIETEHIIUN COTPYAHUKOB OyXralTepuH.

3.2. ®OpMHUpPOBaHKE IOJHONW U JTOCTOBEPHOH HUH(OPMAIMK O JNEATEHLHOCTH
TeXHHKYMa ¥ €€ WMMYLIECTBCHHOM IOJNIOXKEHUH, HEOOXONMMOH BHYTPEHHAM
[I0JIb30BATENSIM OYyXranTepckoil ((HHAHCOBOW) OTYETHOCTH - PYKOBOIUTEISM,
yupenuTeNnsM, COOCTBEHHHMKAM HMyIIECTBA OpPraHM3alli¥, a TaKkKe BHEIIHAM
[ONB30BaTeNsIM - HMHBECTOpaM, KpeIuTOopaM W JAPYI'MM  IOJb30BATCIIIM
Oyxranrepckoil ((PHHAHCOBOW) OTYETHOCTH.



3.3. OGecneyenre uHPOpManueid, HEOOXOAUMONW BHYTPEHHMM W BHELIHUM
OIB30BATENAM OYyXIaJITepCKOM OTYETHOCTH JUIi KOHTPOJIS 3a COOJIIOJEHHEM
3aKoHOMaTeNnbcTBa Poccuiickoit Memepaliy MPU OCYILECTBIEHUN CIENOK, COOBITHH,
omepalyii, CBA3aHHBIX C JESTEIBHOCTBIO OpraHM3aLlUM, HX LENIecO00pasHOCTHIO,
HaJIMYUMEM W JBIKEHHEM HMYINEeCTBAa U  0053aTeNbCTB, MCIIOIb30BAaHHEM
MaTepHalbHbIX, TPYAOBBIX M (HHAHCOBBIX PpECYpPCOB B COOTBETCTBUU C
YTBEPXKICHHBIMU HOPMaMH, HOPMAaTUBAMH U CMETaMH.

3.4. IlpemoTBpalleHHe  OTPULATENBHBIX  PE3yJbTaTOB  JESATEIbHOCTH
OpraHM3alld¥ U BBISIBJIEHWE BHYTPHXO3SHCTBEHHBIX pPE3€PBOB oOOecreyeHus ee
(bUHAHCOBOM yCTOMYUBOCTH.

IV. ®ynkuuu

4.1. ®opMHUpOBaHKE YYETHOU MOJIUTUKU B COOTBETCTBUH C 3aKOHO/IATEILCTBOM
0 GyXTalTepcKOM y4eTe U HAIOTOOOI0KEHHN UCXOS U3 CTPYKTYPhl M OCOOEHHOCTEH
JeSTeIbHOCTH OpraHM3alliM, HeOoOXOOUMOCTH obecriedeHuss €€  (UHAHCOBOU
YCTOMYHUBOCTH.

4.2. Pabora 1o MOArOTOBKE W INPHMHATHIO pabodero IUiaHa cueToB, (HOpM
MepPBAYHBIX YYETHBIX JOKyMEHTOB, NPUMEHAEMBIX JUisi OdopmieHus (akToB
XO3SIMCTBEHHOM )KM3HH, PETUCTPOB OyXydera.

4.3. Pa3paGoTka hopM JOKYMEHTOB BHyTpeHHell GyxranTtepckoi (puHaHCOBOIM)
OTYETHOCTH.

4.4, OGecrieyeHre TOpsAKa MPOBECHUS HMHBEHTApU3AlMi aKTUBOB MU
00s13aTeNbCTB.

4.5. Ob6ecredyeHre COOMIONEHUS TEXHOJOTMH O0O0pabOTKH OyXranrepckon
MH(OPMAIUK U OPSIIKA TOKyMEHTOO00pOTA.

4.6. HempepbIBHBIN y4eT aKTHBOB, 00s3aTeNbCTB, (HaKTOB X035 CTBEHHON
JKU3HW, WCTOUYHMKOB (MHAHCUPOBAHHMS IEATEJIBHOCTH TEXHMKyMa, [1OXOJOB,
PAcXoJI0B, MHBIX OOBEKTOB yUeTa, yCTAHOBJIECHHBIX (elepalbHbIMK CTaH/[apTaMH.

4.7. CBOeBpeMEHHOe OTpaKEHHe Ha cyeTax OyXydera OlepaliH, CBA3AHHBIX C
JBMDKEHHEM OCHOBHBIX CPEJICTB, TOBAPHO-MATePUAIbHBIX LEHHOCTEH M JEHEXHBIX
CPeICTB U T. 1.

4.8. Yuer u3iepKeK MPOU3BOACTBA U OOpalleH s, HCIIOTHEHUS CMET PacXo/10B,
peanu3aly TPOAYKIUH, BBIIONHEHHS paboT (YCIyr), pe3ylbTaToB NesTeIbHOCTH
KOJLIEIKA, & TAKXKe (PUHAHCOBBIX, PACYETHBIX ¥ KPEAUTHBIX ONepaIui.

49. CBoeBpeMEHHOe U IPaBUIbHOE O(OpMICHHE JOKYMEHTOB Ui
OpraHM3allid ¥ BeleHHus OyXydeTa, obecreueHne X COXPaHHOCTH, odopmIleHUsT U
Cllau¥ B YCTAHOBIJICHHOM IOPSIJIKE B apXUB.



4.10. CocrapieHHe >KOHOMHYECKM OOOCHOBAHHBIX OTYETHBIX KaJbKYJISIIUMA
ce6eCTOMMOCTH MPOAYKIIMH, BBIIIOIHIEMBIX paboT (yciyr).

4.11. ObecredeHre CBOEBPEMEHHBIX | TIOJIHBIX PACcUeTOB 10 3apabOTHOIA MJIaTe.

4.12. TlpaBunpHOEe HAuMCIEHWe K IePeYlCIeHHe HAJIOroB M COOpOB B
6I0/DKETHI, CTPAaxXOBBIX B3HOCOB B TOCYJapCTBeHHbIE BHEOIOKETHbIE (OHIEL,
atexeii B 6aHKH, CpeICTB Ha GMHAHCHPOBAHHE KANUTAIBHBIX BIOXKEHUU U T. I1.

4.13. TlorameHue B YCTaHOBJEHHBIE CPOKM 3aJI0JDKEHHOCTEH OaHKaM IIO
ccylam, KpeIuTaMm.

4.14. OT4ucieHre CPEACTB Ha MaTepUalibHOE CTUMYJIHPOBAHHUE COTPYIAHUKOB
TEXHUKYMa.

4.15. YuacTtre Hapsaay ¢ IPYTUMH CIIy)0amu B MPOBEIECHUH SKOHOMHMYECKOTO
aHAIN3a XO3AHWCTBEHHO-(QMHAHCOBOW JEATENIbHOCTH OpraHu3alu¥ IO JaHHBIM
OYXranTepcKoro ydera M OTYETHOCTH B LEJNSAX BBIABICHUS BHYTPUXO3HCTBEHHBIX
pe3epBOB, YCTPAaHEHHs OTEPh U HEIIPOU3BOACTBEHHBIX 3aTPaT.

4.16. YuacTie B O(QOpPMIICHHM MaTepHajOB IO HEAOCTadaM H XHUIICHHAM
JIEHEXKHBIX CPEICTB M TOBAPHO-MaTePUANIbHBIX LIEHHOCTEH, Neperada B HEOOXOIMMBIX
cTy4asix 9THX MAaTEPUaJOB B CII€JCTBEHHBIE 1 CyaeOHble OPTaHbl.

4.17. ObecrieueHre  CTPOroro  COONIOAEHHs ~ CMET  aIMHHHCTPAaTHBHO-
XO3SHCTBEHHBIX W JPYTMX pacXoloB, 3aKOHHOCTM CIHCaHUA CO  CHETOB
OyXraJTepcKoro ydyera Hel0cTad, 1eOUTOPCKOM 3a/I0TKEHHOCTH U APYTHX TOTEPb.

4.18. KOHTpPOIb KAaccOBOM MVMCIMIUIMHBI YHNONHOMOYEHHBIMU COTpYAHUKAMH
Oyxrajirepud B  Tpefenax — KOMICTCHLMH, YCTAHOBJIEHHON  JIOJDKHOCTHOH

MHCTPYKLHUEH U MOJIOKEHUIMU Bauka Poccuu.

4.19. CocTapieHde GanaHca M OMEPAaTHBHBIX CBOAHBIX OTYETOB O 10XOJAaXx U
pacxojax CpeacTs, 00 HCIONb30BAHNH GroKeTa, APYrod OyXranTepckoi |
CTATHCTHYECKOH OTYETHOCTH, INPEACTaBlIeHHEe WX B YCTAHOBJIICHHOM IOPA/KE B
COOTBETCTBYIOIIUE OPTaHbI.

4.20. PaccMoTpeHHe U BU3UPOBaHHE TIJIABHBIM OyXraaTepoM CIIyXKaIlux
OCHOBAHHMEM IS TIPUEMKH U BBIIa4M JICHEXKHBIX CPE/CTB, I0rOBOPOB 1 COrJIalleHuH,
3aKIF0YaeMbIX TEXHHKyMOM Ha IIOJy4Ye€HHE WM OTIYCK TOBapHO-MaTEePHAIbHBIX
[IeHHOCTe} 1 Ha BBINOJHEHHE paboT U YCIyT, a TaKkkKe NOKyMEHTOB, yCTaHOBJIEHHBIX
B COOTBETCTBUY C MyHKTaMH 4.2-4.3 HACTOSILIETrO MOJIOKEHHA.

V. Ilpasa

5.1. Byxrantepusi UMeeT ClelyIolKe mpasa:

5.1.1. TpeboBatb OT BCEX noapaszieNieHuii TeXHUKyMa COOIIOJIeHUs Nopsijka
odopMiIeHHs ONepaliii W Npe/CTaBIeHNs B yCTAHOBICHHDIC CPOKH HEOOXOIMMBIX
JIOKyMEHTOB U CBEJICHHH.



5.1.2. Tpe6oBaTh OT pyKOBOAUTENEH CTPYKTYPHBIX MOAPA3JENeHUH TEXHUKYMa
U OTHEJbHBIX CIEHHANUCTOB MNPHMHATHS Mep, HANpaBIeHHBIX Ha oObOecredYeHue
TpaBUIIbHOM OpraHu3anyu Oyxydera.

5.1.3. BHocuTh MpemIOKeHHUsT PYKOBOJCTBY TEXHHUKyMa O IPUBJIEYEHHUH K
MaTepHalbHOM © AUCHMIUIMHADHOW OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI T10
pe3yibTaTaM IIPOBEPOK.

5.1.4. He npuHMMarh K KCIONHEHHIO M OQOPMIICHHIO JOKYMEHTBHI IO
omepalusIM, KOTOpble IIPOTUBOPEYAT 3aKOHOATENbCTBY U yCTAHOBICHHOMY IHOPALKY
TIPUEMKH, XPaHEHHS X PACXO/I0BaHHUS [I€HSIKHBIX CPEJCTB, TOBAPHO-MaTePHANIbHBIX U
JPYTHX IEHHOCTeW, a Takke 0e3 COOTBETCTBYIOLIETO PACIOPSHKCHUS IHMPEKTOpa
TEXHUKYMA.

5.1.5. BecTu mepenucky 1o BOINPOCaM OyXrajiTepcKoro ydera U OTYETHOCTH, a
TaKKe JPYTMM BOTPOCAM, BXOMIIMM B KOMIIETEHLMIO OyXranrepun u He
TpeGYIOIIMM COTJIacOBaHKs C IUPEKTOPOM TEXHUKYMA.

5.1.6. TlpexncTaBHTeNbCTBOBaTh B YCTAQHOBICHHOM IOpsZke OT HMMCHH
TeXHHKyMa II0 BOIPOCAM, OTHOCSIIMMCS K KOMIETCHIUH OyxrajaTepuy, BO
B3aMMOOTHOIIEHHUSIX C HAJIOTOBBIMM, ()MHAHCOBBIMH  OpraHaMu, OpraHamu
rOCYZapCTBEHHBIX BHEOOUKETHBIX (POH/I0B, OaHKaMH, KPEAUTHBIMU yUPERKICHAIMH,
MHBIMA TOCY/APCTBEHHBIMU OPraHM3alMsAMH, a TaKKe NPYrHMH OpraHu3alusIMH,
yUpEXKICHUIMH.

5.1.7. Tlo cOriacoOBaHUIO C AUPEKTOPOM TEXHHKyMa MPUBJIEKATh SKCICPTOB H
CIIELIMAIMCTOB B 00JaCTH OyXrajlTepcKoro ydera AJisi KOHCYJIbTallUH, MOArOTOBKH
3aKIIIOUEHAN, peKOMEHIALMH U IPEIOKECHUH].

5.1.8. JlaBaTh YyKa3aHWs CTPYKTYPHBIM IOJPA3AEICHMIM TEXHAKyMa 110
BONpPOCaM, OTHOCSIIMMCSL K KOMIIETEHLINH OyxrajTepud U BBITEKAIOUIUM W3
(QyHKLHIA, KOTOPBIE EPEYUCIICHBI B HACTOSIIEM [TonoxxeHuwu.

5.1.9. TpeboBaTh U MOJy4aTh MaTepUalbl, UHpOpPMALIHIO, HEOOXOUMBbIE IS
JIeSITeIbHOCTH OyXTalTepHH, OT CTPYKTYPHBIX Tno/ipa3ieIeHui TEXHUKYMa.

5.1.10. OGpararbes ¥ MOJy4aTh OT CTPYKTYPHBIX TIo/Ipa3ieIeHUi TEXHUKYMa,
rOCYJapCTBEHHBIX MNPENpPUATHH U yUpexJeHH HeoOXOIUMYIO METOJUYECKYIO,
IPaBOBYIO ¥ KOHCYJBTALMOHHYIO TOMOIIb B BHIIOIHEHHM 3a7ad, BO3JIO)KEHHBIX Ha
OyXrajTepuro.

5.1.11. JlaBaTh pa3sbsCHEHHS M PEKOMCHJALMHK IO BOIMpPOCAM, BXOIAIINM B
KOMIIETEHIINIO OyXTraJTepuHu.

5.2. 'maBHBIA OyXranrep UMeeT CIelyIolue pasa.

5.2.1. B ciyuae oOHapyxeHHs HE3aKOHHbIX NEeWCTBAM JIOJKHOCTHBIX JIULL
JOKJIaBIBATh O HUX JUPEKTOPY TEXHUKYMA sl IPUHATHA MED.

5.2.2. BHOCUTH TNpENJIOXKEHHs] PYKOBOIACTBY TEXHMKyMa O ICpEMEIICHIN
COTPYIHUKOB OyXranTepuu, HX TOOLIPEHAN 33 YCIEIIHYO paboTy, a TaKxe



IOPEIJIOKEHUS] O HAJIOXKEHUM JUCLUIUIMHAPHBIX B3bICKAHUH Ha COTPYIHHUKOB,
HapyLIAlOIIUX TPYAOBYIO AUCIUILTUHY.

5.2.3. CornacoBbiBaTh € JUPEKTOPOM TEXHHKyMa BOMPOCHI Ha3HAYEHUS,
YBOJIBHEHUS U IIEPEMEILECHUS COTPYIHUKOB OyXTrajaTepHH.

5.2.4. IlpumeHATh IO COIVIACOBAHHMIO C JHPEKTOPOM TEXHHUKyMa MephI
NOOLIPEHUsl INOO Mepbl B3BICKaHUS. Mephbl B3BICKAHHS MOTYT MPUMEHSTHCS TOI/a,
KOTJa COTPYOHHMK OyXrajTepuu MOBTOPHO JIOIMYCTHJI OLIMOKY, NPUBEIIIYIO K
(MHAHCOBBIM MOTEPSAM JJIsI TEXHUKyMa, JIMOO MOMYCTHJI YTe4Ky HH(OpMAIUH,
HOcsILeH KOHGUACHIUATBHBINA XapaKTep.

5.2.5. IlpexncraBnsiTb pa3HOTrJacusi IOUPEKTOPY TEXHHUKyMa B OTHOLIEHUH
BeJIeHUs Oyxydera.

5.2.6. PyKkoBOACTBOBaTbCs IHUCHMEHHBIMU PACIOPSDIKEHUSIMU  JIUPEKTOpa
TEXHUKyMa B CJIyyae BO3HUKHOBEHHS Pa3HOIIACUN MEXIy TUPEKTOPOM U TJIaBHBIM
OyxrajTepoM B OTHOILIEHUH BeJleHUus Oyxyuera.

5.2.7. TpeGoBanusi OyXrajaTepu B 4acTH MOpPsAKa OQOpMIIEHUSI Orepauuid u
NpeCTaBICHUs B OyXrajaTepuro HeOOXOAWMBIX JOKYMEHTOB M CBEIECHHUH SBIISIOTCS
00s13aTETFHBIMHE JIJIS1 BCEX MOIpa3/ieJIeHui TEXHUKYMa.

VI. OTBercTBEHHOCTH
6.1. Corpyauuku OyXrajiTepud HECYT OTBETCTBEHHOCTb 3a HajUleXallee |
CBOEBpPEMEHHOE BBIMIOJITHEHUE byHKIMH, pe/ly CMOTPEHHBIX HACTOS LM

I[IOJIOXKCHHUEM, B Ipeaeciiax O6H3aHHOCTeﬁ, BO3JIOKEHHBIX Ha HUX AOJIPKHOCTHBIMU
HHCTPYKIUAMHU U HENOCPEACTBCHHBIMHA PYKOBOOUTEIISIMU.

VII. 3akinuure/bHbIe MOJI0KEeHHU S

7.1. JlaHHBIM HOPMATHUBHO-IIPABOBOM aKT JEHUCTBYET A0 €ro MepecMoTpa.



